
Application Procedures for Study Visas 



Please use a recent official 
passport photograph (K-State ID 
Center, Kinkos, Walgreens, etc.)  
and crop to approx. 1.2" x 1.5" 
without cutting off hair, ears, etc. 
and affix it over the space 
provided with glue.  Make sure all 
4 sides are secure to the page so 
that the corners do not pull up.  
Please allow enough time for the 
glue to properly dry before 
handing in the application. DO 
NOT use anything other than 
glue, securing all 4 edges, to affix 
your picture to the application. 



1. Last name as it appears on 
your passport 
 

2. Last name at birth 
 

3. First  and middle name as 
it appears on your 
passport. 
 

4. Your date of birth (e.g. 18-
Oct-1989) as it appears on 
your passport 
 

5. Place  of birth as it 
appears on your passport 
 

6. Country of birth as it 
appears on your passport 

 



 
7. Current nationality as it 

appears on your passport & 
then your nationality at 
birth, if it’s different than 
your current 
 

8. Check one box 
 

9. Check one box 
 

10. Leave Blank 
 

11. National identity number, 
if you have one, this is not 
your social security 
number 



12. Mark the “National  
Passport” box 
 

13. Passport number 
 

14. Date the passport was 
issued 
 

15. Date that the passport is 
valid to 
 

16. Write in the Authority that 
issued the passport 
 

17. Write in your permanent 
address & email address. In 
the box next to it, write in a 
phone # you can be reached 



18. Mark “No” if you are 
residing in the same 
country as your current 
nationality.  Mark “Yes” if 
you are residing in a 
country other than the 
country of your current 
nationality and fill in the 
requested info. 
 

19. Write in “Student” 
 

20. Enter in: Kansas State 
University, 212 Seaton Hall, 
Manhattan, Kansas 66506 
U.S.A. 
 

21. Mark the “Study” box 



 
22. If you are going to Santa 

Chiara write in “Castiglion 
Fiorentino, Italy”.  If you 
are going to Orvieto write 
in “Orvieto, Italy” 
 

23. Write in “Rome, Italy” 
 

24. Mark the “Multiple  
entries” box 

25. Write  in “120 days” 
 

26. Mark “No” if you have not 
been issued a visa to any of 
the Schengen states in the 
past 3 years.  

      Mark “Yes” if you have   
      been & then write in the   
      date the visa was valid for 

 



 
 
27. Mark “No” if you  have not 

had your fingerprints taken 
for the purpose of 
obtaining a Schengen Visa. 
Mark “Yes” if you have had 
your fingerprints taken and 
the date, if known. 
 

28. Leave blank 
 
29. If you are going to Santa 

Chiara write in 
“28/Jan/2012” 

 If you are going to Orvieto 
write in “18/Jan/2012” 



 
 
30. If you are going to Santa 

Chiara write in 
“04/May/2012” 

 If you are going to Orvieto 
write in “05/May/2012” 

 
31.  For Santa Chiara: 

•For the first box write in 
“Paolo Barucchieri 
Italart, Via San Giuliano 6, 
52043 Castiglion Fiorentino, 
AR” 
For the second box write  in  
 “Italart,Via San Giuliano 6,  
52043 Castiglion Fiorentino, 
AR 
stachiara@gmail.com” 
•For the third box write in 
“Tel. 390-575-657-470 
  Fax 390-575-680-191” 

mailto:stachiara@gmail.com


 
 
 
31. For Orvieto: 

•For the first box write in 
“Serena Croce 
Fondazione per il Centro 
Studi Città di Orvieto,  
Piazza del Duomo, 20,  
05018 Orvieto, TR ”  
For the second box write in  
“Fondazione per il Centro 
Studi Città di Orvieto,  
Piazza del Duomo, 20,  
05018 Orvieto, TR  
serenacroce@yahoo.it”  
•For the third box write in 
“Tel. 39-0763-306525   
  Fax 39-0763-306524 ” 



 
 
 
32. For Santa Chiara: 

•For the first box, as legibly 
as possible, write in “Italart, 
Via San Giuliano 6,  
52043 Castiglion Fiorentino, 
AR”  
•For the second box write in 
“Tel. 390-575-657-470 
  Fax 390-575-680-191” 
•For the third box write in 
“Same information as #31” 



 
 
 
32. For Orvieto: 

•For the first box, as legibly 
as possible, write in 
“Fondazione per il Centro 
Studi Città di Orvieto  
Piazza del Duomo 20,  
05018 Orvieto, TR” 
•For the second box write in 
“Tel. 39-0763-306525   
  Fax 39-0763-306524 ” 
•For the third box write in 
“Same information as #31” 



 
 
 
33. Mark the “Myself” box . 
 Also you must mark the 

“Cash”, “Credit Card”, 
“Prepaid accommodation”  
and the “Prepaid transport” 
boxes –mark ALL of these 
boxes. 

 
 Do not check any of the 

boxes in this section. 



#34. through #37:   
 Do not fill this out UNLESS 

you are a dependent of an EU, 
EEA or CH citizen.  If you are 
please fill out the requested 
information 

 
• At the bottom of the last page 

of the application please write 
in the box that requests Place 
& Date, “Manhattan, Kansas” 
and then the date that you 
signed.  PLEASE make sure 
that you actually sign the 
application.   

• The signature box is also 
located at the bottom of the 
last page of the application. 

 
   
  


